
 

1 
 

  Mount Waverley Primary School 

Anaphylaxis POLICY & PROCEDURES 

 

 

 

‘Achieving Excellence Together’ 

 

2020 

 

 

 

Principal:  Greg Paine 

    

School Council President: Dean Goble 
 



 

2 
 

 

MOUNT WAVERLEY PRIMARY SCHOOL 

Anaphylaxis Policy 

RATIONALE 
Anaphylaxis is a severe, rapidly progressive allergic reaction that is potentially life 
threatening. Although allergic reactions are common in children, severe life threatening 
allergic reactions are uncommon and deaths are rare. However, deaths have occurred and 
anaphylaxis is therefore regarded as a medical emergency that requires a rapid response. 
The most common allergens in school aged children are peanuts, eggs, tree nuts (e.g. 
cashews), cows milk, fish and shellfish, wheat, soy, sesame, latex, certain insect stings and 
medications. 
 
The key to prevention of anaphylaxis in schools is knowledge of those students who have 
been diagnosed at risk, awareness of triggers (allergens), and prevention of exposure to 
triggers. Partnerships between schools and parents are important in ensuring that certain 
foods or items, including chickens and eggs are kept away from the student while they are at 
school. 
 
Adrenaline given through an EpiPen autoinjector to the muscle of the outer mid thigh is the 
most effective first aid. 
Any school that has enrolled a student or students at risk of anaphylaxis must by law have a 
School Anaphylaxis Management Policy in place. 
 
Mount Waverley Primary School has procedures for supporting student health for students 
with identified health needs and will provide a basic first aid response as set out in the 
procedures below to ill or injured students due to unforeseen circumstances and requiring 
emergency assistance, including Anaphylaxis. 

These procedures have been communicated to all staff and are available for reference on 
the school website and internal network. 

PURPOSE 
The key to prevention of anaphylaxis in schools is knowledge of the students who have been 

diagnosed at risk; awareness of triggers (allergens) and; prevention of exposure to these 

triggers. 
 

To ensure that Mount Waverley Primary School can: 

1. Ensure the School Principal and School Staff, parents, students and the broader 

community remember that minimization of the risk of anaphylaxis is everyone’s 

responsibility 

2. Support parents/guardians in the management of their child’s severe allergy 

3. Support students in the management of their severe allergy 

4. Ensure individual anaphylaxis management plans are developed and put into effect 

as soon as practicable after a student enrols and begins attending school 

5. Provide resources and training to staff enabling them to respond appropriately to an 

anaphylactic emergency 

6. Instil preventative measures to minimise the risk of exposure to an identified allergen 
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7. Promote awareness of anaphylaxis within the school community 

8. Design and implement an Emergency Response Strategy within Mount Waverley 

Primary School (Mount Waverley Primary School Anaphylaxis Emergency Response). 
 

AIMS 

1. To provide, as far as practicable, a safe and supportive environment in which 

students at risk of anaphylaxis can participate equally in all aspects of schooling 

2. To raise awareness about anaphylaxis and the school’s anaphylaxis management 

policy within the school community 

3. To engage with parents/guardians of students at risk of anaphylaxis in assessing 

risks, developing risk minimisation strategies and management strategies for the 

individual student based on their activity profile 

4. To ensure each staff member has an understanding about allergies, anaphylaxis and 

the school’s anaphylaxis management policy and procedures in responding to an 

anaphylactic reaction. 

 
POLICY GUIDELINES 
Mount Waverley Primary School complies with Ministerial Order 706 and the Anaphylaxis 

guidelines-A resource for managing severe allergies in Victorian Schools as published by the 

Department of Education and Early Childhood Development. 

 

The Principal will be responsible for ensuring that a Communication Plan is developed to 
provide information to all staff, students and parents about anaphylaxis and the school’s 
anaphylaxis management policy. 
 
The Communication Plan will include information about what steps will be taken to respond 
to an anaphylaxis reaction by a student in a classroom, in the school yard, on school 
excursions, on school camps and special event days. In addition, the Communication Plan 
will set out procedures for both onsite and off-site activities and informing volunteers and 
causal relief (CRT) staff of students in their care at risk of anaphylaxis. 
 

In the event of an anaphylactic reaction, Mount Waverley Primary School first aid and 

emergency response procedures as well as the procedures in this policy, the student’s 

ASCIA plan and Individual Anaphylaxis Management Plan (IAMP) will be followed. 

 

The Australasian Society of Clinical Immunology and Allergy (ASCIA) plan is a device 

specific plan outlining the type of auto injector prescribed and is completed by the student’s 

medical practitioner. 

 
Adrenaline given through an auto-injector to the muscle of the outer middle thigh is the most 

effective first aid treatment for anaphylaxis as it raises the heart rate significantly, causing an 

increase in blood flow. 

 

MWPS acknowledges that the management of a student diagnosed at risk of anaphylaxis is 

a joint responsibility of the school and staff, the student, the student’s parents/guardians and 

the student’s Medical Practitioner. 

 

MWPS is “allergy aware” and not a NUT FREE SCHOOL.  A nut free environment is not 

recommended as it is impossible to guarantee, which potentially provides a false sense of 

security to students, parents/guardians and staff. 
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A NUT FREE SCHOOL environment does not protect students whose allergen may be egg, 

insect bite etc. A NUT FREE SCHOOL environment does not enable the school to prepare a 

student with life skills in teaching them how to manage their risk of anaphylaxis. 

 
 
POLICY IMPLEMENTATION 

The role and responsibilities of the Principal 

This Principal or nominee has overall responsibility for implementing strategies and 
processes for ensuring a safe and supporting environment for students at risk of 
anaphylaxis. The Principal/nominee (i.e. school nurse) will:  

1. Actively seek information to identify students with severe life threatening 
allergies at enrolment  

2. Conduct a risk assessment of the potential for accidental exposure to 
allergens while the student is in the care of the school  

3. Meet with parents/carers to develop an Anaphylaxis Management Plan 
for the student. This occurs prior to the student beginning to attend and 
parents are advised they must provide their current Anaphylaxis 
Management Plan including documenting practical strategies for in-
school and out-of-school settings to minimise the risk of exposure to 
allergens, and nominating staff who are responsible for their 
implementation 

4. Request parents provide an ASCIA (Australasian Society of Clinical 
Immunology and Allergy) Action Plan that has been signed by the 
student’s medical practitioner and has an up to date photograph of the 
student  

5. Request parents advise the school if a student’s medical condition 
changes and provide an updated ASCIA action plan 

6. Ensure parents provide the student’s EpiPen® that is current and not out 
of date  

7. Ensure staff obtain training in how to recognise and respond to an 
anaphylactic reaction, including administering an EpiPen®  

8. Develop a communication plan to raise student, staff and parent 
awareness about severe allergies and the school’s policies  

9. Provide information to all staff so they are aware of students who are at 
risk of anaphylaxis, the student’s allergies, the school’s management 
strategies and first aid procedures. This can include providing copies or 
displaying the student’s ASCIA Action Plan in classrooms, health centre, 
Casual Relief Teachers folders, yard duty folders and staff rooms, noting 
privacy considerations  

10. Ensure there are procedures in place for informing casual relief teachers 
of students at risk of anaphylaxis and the steps required for prevention 
and emergency response  

11. Ensure any external canteen provider can demonstrate satisfactory 
training in the area of anaphylaxis and its implications on food handling 
practices.  

12. Ensure individual Anaphylaxis Management Plans and epipens are on 
hand when students are participating in the school’s Sustainability 
Program, off-site excursions or special events organised or coordinated 
by the school -  this includes staff in attendance have the appropriate 
knowledge and training 

13. Allocate time, such as during staff meetings, to discuss, practise and 
review the school’s management strategies for students at risk of 
anaphylaxis. Practise using the trainer EpiPen® regularly.  

14. Encourage ongoing communication between parents/carers and staff 
about the current status of the student’s allergies, the school’s policies 
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and their implementation.  
15. Review the student’s Anaphylaxis Management Plan annually or if the 

student’s circumstances change, in consultation with parents. 

16. Ensure the purchase of additional adrenaline auto injectors for general use 

and as a back-up to those supplied by parents 

17. Ensure additional adrenaline auto injectors for general use are all stored in the 

First Aid room where they can be readily accessed if required – this includes 

additional adrenaline auto injectors used in the yard, on excursions, camps or 

any event conducted by the school if required 

18. Adrenaline auto injectors have a limited life and school supplied injectors will 

be replaced at the school’s expense either at the time of use or expiry, 

whichever comes first 

19. The school will complete an Annual Anaphylaxis Risk Management Checklist. 

 

In addition, the School Nurse will: 

 

Conduct staff training in an accredited anaphylaxis management training course that meet 

the requirements of Ministerial Order 706. These are:  

 

1. ASCIA Anaphylaxis e-training for Victorian Schools followed by a 

competency check by the School Anaphylaxis Supervisor AND 2 staff per 

campus (4 in total) Course in Verifying the Correct Use of Adrenaline 

Autoinjector Devices 22303VIC. These staff are the School Anaphylaxis 

Supervisors 

 

2. 22300VIC Course in First Aid Management of Anaphylaxis 

 

3. 10313NAT Course in Anaphylaxis Awareness 

 

All staff will be briefed once each semester by the School Nurse/or staff member who has 
completed an anaphylaxis management training course in the last 12 months on: 

1. 1. the school’s anaphylaxis management policy 
2. 2. the causes, symptoms and treatment of anaphylaxis 
3. 3. the identities of students diagnosed at risk of anaphylaxis and where their medication is 

located 
4. 4. how to use an auto adrenalin injecting device 
5. 5. the school’s first aid and emergency response procedures. 

 
All school staff will have up to date training in an anaphylaxis management training course in 
the last 3 years or an online course in the last 2 years. This ensures that there are always 
sufficient trained staff on hand for all school activities including off-site activities. 
 
In the event that staff training or a briefing is not carried out as required an interim plan is to 
be developed in consultation with parents. Training and briefing of all staff must be 
completed as soon as possible after the interim plan is developed. 
 

Information regarding the Management of Anaphylaxis and students at risk will be available 
in the First Aid room, the Out of Hours Care room, distributed to each teacher for display in 
classrooms and teacher yard duty folders as well as taken on excursions. 

 
Medication and Plans will be kept in the First Aid Room, clearly labelled and accessible to 
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staff MWPS first aid and emergency response procedures and the location of and access to 

adrenaline auto-injector provided to the school by parents/guardians  as well as the 

adrenaline auto-injector which have been purchased by the school as “back up” or for 

general use. 

 

The role and responsibilities of all school staff who are responsible for the care of students at 

risk of anaphylaxis and the procedures of what to do if a child has an anaphylactic reaction 

are clearly documented in each individual Anaphylaxis Management Plan. 

 
School staff who are responsible for the care of students at risk of anaphylaxis have a duty 
to take steps to protect students from risks of injury that are reasonably foreseeable. This 
may include teachers, administrators, education support staff and casual relief staff.  
 
Staff Members are expected to: 
  

1. Know the identity of students who are at risk of anaphylaxis  
2. Understand the causes, symptoms, and treatment of anaphylaxis  
3. Obtain training in how to recognise and respond to an anaphylactic reaction, 

including administering an EpiPen® 
4. Know the school’s first aid emergency procedures and what your role is in 

relation to responding to an anaphylactic reaction  
5. Keep a copy of the student’s ASCIA Action Plan (or know where to find one 

quickly) and follow it in the event of an allergic reaction  
6. Know where the student’s EpiPen® is kept. Remember that the EpiPen® is 

designed so that anyone can administer it in an emergency  
7. Know and follow the prevention strategies in the student’s Anaphylaxis 

Management Plan  
8. Plan ahead for special class activities or special occasions such as excursions, 

incursions, sport days, camps and parties. Work with parents/carers to provide 
appropriate food for the student  

9. Be aware of the possibility of hidden allergens in foods and of traces of 
allergens when using items such as egg or milk cartons in art or cooking 
classes  

10. Be careful of the risk of cross-contamination when preparing, handling and 
displaying food  

11. Make sure tables and surfaces are wiped down regularly and students wash 
their hands after handling food  

12. Raise student awareness about severe allergies and the importance of their 
role in fostering a school environment that is safe and supportive for their peers 

13. Without identifying individual student, teachers will raise parent awareness 
about any severe allergies in their child’s class and the importance of their role 
in fostering a school environment that is safe and supportive for all students 
with health risks , particularly in regard to bringing ‘high risk’ food to school in 
snacks, lunches, for special events 

As of 24 February 2020, there are 20 students enrolled at MWPS who are at risk of 
anaphylaxis and have individual anaphylaxis management plans. 

Individual Student Anaphylaxis Management plans are displayed in the relevant student’s 
classrooms, First Aid room and the Staffroom. All Student individual epipens and the school 
& camp epipens are housed in the First Aid Room. 
 
Every Yard Duty folder contains a number of copies of the “students at risk” medical sheet 
which has a photograph and description of the child’s medical alert. 
 
 



 

7 
 

Anaphylaxis Response Plan 
 
In the event of a suspected allergy/anaphylaxis reaction whilst in class, the teacher needs to 
contact the Office and the School Nurse and another First Aid trained member of Staff from 
the Admin team will attend to the student and take the students Anaphylaxis Management 
plan, Epipen and any other medications as well as the school generic epipen to the 
classroom where the student is located. The student is not to be moved until assessed by 
the School Nurse/ First Aid trained staff member. The student’s management plan / first aid 
procedures will be followed in the event of a reaction occurring. 
 
If a student is suspected of an Anaphylaxis reaction whilst in the playground, the yard duty 
teacher is to circle the relevant student’s photo on the “students at risk” medical sheet and 
send this to the Office / Health Centre to alert Staff to enact the School’s Anaphylaxis 
Response plan. 
 
Individual Anaphylaxis Management Plans 
Every student who has been diagnosed as at risk of anaphylaxis will have an individual 

Anaphylaxis Management Plan. (see Care Arrangements for Ill Students Policy). 
The student’s Anaphylaxis Management Plan will clearly set out: 

1. the type of allergy or allergies. 

2. the student’s emergency contact details. 

3. practical strategies to minimise the risk of exposure to allergens for in-school and out 

of class settings, including: 

a. » during classroom activities 
b. » in canteens or during lunch or snack times 
c. » before and after school, in the yard and during breaks 
d. » for special events such as incursions, sport days or class parties 
e. » for excursions and camps. 

4. the name of the person/s responsible for implementing the strategies. 

5. information on where the EpiPen® will be stored. 

 

The Anaphylaxis Management Plan will also include an individual ASCIA Action Plan, which 
sets out the emergency procedures to be taken in the event of an allergic reaction. (ASCIA, 
the Australasian Society of Clinical Immunology and Allergy, is the peak body of 
immunologists and allergists in Australia) 
. 
It is the responsibility of parents/carers to complete an ASCIA Action Plan, in consultation 
with their child’s medical practitioner, and provide a copy to the School. The ASCIA Action 
Plan must be signed by the student’s medical practitioner, and have an up to date 
photograph of the student.  
 
As a student’s allergies may change with time, our School will ensure the student’s 
Anaphylaxis Management Plan and ASCIA Action Plan are kept current and reviewed 
annually with the student’s parents/carers. When reviewed, parents will be expected to 
provide an updated photo of the child for the ASCIA Action Plan. 
 
COMMUNICATION PLAN 

The Principal or nominee will be responsible for ensuring a communication plan is developed 

to provide information to all staff, students and parents/guardians about anaphylaxis and the 

school’s anaphylaxis management policy. Information about anaphylaxis and the school’s 

anaphylaxis policy can be obtained by visiting the school website.  

 

IMPORTANT POINTS 

Always follow the student’s ASCIA Plan. 
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A copy of the most recent Anaphylaxis Management Briefing with an up to date list of 

the students at risk of anaphylaxis at MWPS is available to staff in the Health Centre 

(First Aid) room, Staffroom and yard duty folders. 

 

The School Nurse and Administration team are responsible for maintain an up to date  

list of students at risk of anaphylaxis. 

Further information can be obtained from:  

 

1. The Royal Children’s Hospital Anaphylaxis Advisory Line on 1300 725 911 (toll free) 

or (03) 9345 4235 

2. 1300 728 000 or www.allergyfacts.org.au 

 

Documents related to this policy 

MWPS Medication Policy 
MWPS Medication Administration form 
MWPS First Aid Policy 
MWPS Duty of Care policy 
MWPS Health Care needs 
MWPS Camping policy 
MWPS Excursions & Incursions policy 
MWPS Student Engagement, Wellbeing & Inclusion policy 
 

 

Attachments 
See Appendix 1: Annual Risk Management Checklist 
 
See Appendix 2: Individual Anaphylaxis Management Plan 
 
See Appendix 3: Anaphylaxis Management Plan Cover Sheet  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.allergyfacts.org.au/
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Appendix 2 
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EVALUATION 
This policy will be reviewed as part of the school’s regular evaluation cycle and will be reviewed 
every year or as required. 

 
Policy Area:   
Student Wellbeing 
 

Tabled at School Council: 
March, 2020 

Next Review:   
2021 

 

 


